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24" February 2014
Dear Members,

‘ You are cordially summoned to a Special Council Meeting which will be held
D.V. next Monday 3" March 2014 at First Floor, Crown Chambers at 7.00 p.m. to
confirm the appointment of the new Clerk and consider the Agenda below.

Yours sincerely, '

M lan@
Mary J "l
Clerk
AGENDA
1. Welcome and apologies

Items 2 and 3 may be held in committee

2. To report on interviews and confirm the appointment and salary for the new
Clerk '

3. Future staff requirements — report

4, To include an addition to Standing Orders (66(b) re Confidential Minutes as

follows: Please note as this is a proposed change to Standing Orders it will when proposed and
seconded, stand adjourned without discussion until the next ordinary Council Meeting.

a) A Confidential Minute will be marked “confidential”, produced on pink paper and circulated with
- to Members with Minutes in advance. It will be signed with the public Minute of the same number.

b) The Council Master Minute Book only will include the letter C next to the open Minute: e.g.
Min. 491/14C. (NB The public minutes accessible in the office are copies)

¢) The Confidential Minute along with the public version of the same Minute will be retained in a
separate folder marked Confidential Minutes in the Clerk's office, out of reach of the public

d) A list be kept of Confidential Minutes at the front of the CM book, to show the date, subject and
Minute number.

5 a)To consider any planning applications received
b) Planning Correspondence

6.  Melksham town matters — a) Town Council letter re forthcoming boundary reviO

b) Melksham market — letter from Town Council
~
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